WESTRA, TILLEMA & O’CONNOR, LLC Side 1
2011 WORKSHEET FOR FORMS 1099 AND W-2
Side 1 is for 1099 Information and Side 2 is for Wage Information

DON’'T DELAY

Penalties for failure to file required 1099s and W-2s are severe. Please be accurate. NO ONE can afford not to comply. Due to the January 31, 2012
deadline for mailing W-2s and 1099s, you should fill out this sheet and submit this information to our office by January 9, 2012 to be sure to meet the
deadline. Please do not wait until your tax appointment. You can either mail it to us or drop it off at our office before your regular tax appointment. The
IRS has been enforcing penalties for those who do not comply with requirements in this area. We want to give you every opportunity to handle this
‘properly. The social security numbers/federal identification numbers are required for proper compliance or the penalties will apply.

PAYROLL DEPOSIT REQUIREMENTS FOR 2012

The deposit requirements for 2012 are the same as the requirements for 2011. Under the deposit system, an employer will deposit employment taxes
under either a monthly or a semi-weekly rule. The determination of depositor status is based on the employment taxes reported during a lookback period
of four quarters. The IRS will notify you each November what your deposit status is for the coming calendar year.

Under the monthly rule, employment and other taxes withheld on payments made during a calendar month must be deposited by the 15™ of the following
month. Under the semi-weekly rule, the taxes must be paid on either Wednesday or Friday, depending upon what day your payroll was dated.

$2,500 Rule Exception: For a Form 941 filer, if an employer accumulates less than $2,500 tax liability during a quarter, no monthly deposits are required
and this liability may be paid with Form 941 for the quarter. For a Form 943 filer, if an employer accumulates less than $2,500 during a year, no monthly
deposits are required and this liability may be paid with the annual Form 943. For both filers, if you are unsure that you will accumulate less than $2,500,
you should deposit in accordance with the monthly depositor rules.

If you have questions regarding these rules, our office will be happy to assist you.

Do you want us to mail the completed forms to you or call when they are ready?

Please check one of the following: Mail to Address Below
Call Telephone Number ( ) -
Name Contact Person
Address Phone Number ( ) -
Federal Employer ID Number __ _ - _ I 1 ("X" this box if you have never received a Federal ID No.
OR R S and we will prepare an application for you.)
1099 INFORMATION
A.  RENTS PAID: List all those to whom you have paid rents (for famm/business purposes) of $600 or Boq.m. during 2011 (excluding corporations).
Name and Address of Party Paid Soc. Sec. # or Fed. ID# Amount Paid
1 $
2 $
3 $
4. $
5. $
6 $
7 $
8 $

B. CUSTOM WORK, MACHINE HIRE, AND SERVICE: List all payments of $600 or more (including veterinarians) during 2011 (excluding corporations).
Name and Address of Party Paid Soc. Sec. # or Fed. ID# Amount Paid

® N o s wN
€ £ £ A P P B B

C. ATTORNEY FEES: List all payments of $600 or more made to attorneys during 2011 (including corporations) that are business or trade related.
Name and Address of Party Paid Soc. Sec. # or Fed. ID# Amount Paid

D. INTEREST PAID: Include interest paid only to individuals in the amount of $600 or more during 2011. 1099s are not required for banks, lending
institutions, corporations or federal agencies.

Name and Address of Party Paid Soc. Sec. # or Fed. |D# Amount Paid
1 $
2, $
3 $
FOR OFFICE USE ONLY: Reviewed /I 112
Typed [/ 12
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Packaged [ _ /12



2011 WAGE INFORMATION

Side 2
Employer Name Check One Please:
Address 941 (Business Filer)
Telephone Number { ) - 943 (Agricultural Filer)

Federal Employer ID Number ___ _ -__ _ _ Wisconsin Employer ID Number (if applicable) 944 (Annual Filer)
A. CASH WAGES PAID TO SPOUSE, DEPENDENT CHILDREN & OTHERS DURING 2011

Are your employees covered by a Pension Plan? Y N Did you fund an HSA? Y : N OR Section 125 Plan for dependent care? Y N

Other (Including
Relationship Social Security Social Security Any Contributions

Name and Address of Employee If Any, & Age Number Gross Wages Withheld Medicare Withheld _ Federal Withheld State Withheld To An HSA) Net Pay
1. $ $ $ $ $ $ $
2. $ $ $ $ $ $ $
3 $ $ $ $ $ $ $
4. $ $ $ $ $ $ $
5. $ $ $ $ $ $ $
6. $ $ $ $ $ $ $
**% DID ANY OF YOUR CHILDREN TO WHOM YOU PAID WAGES TURN 18 YEARS OLD DURING 2011? Y or N

IF YES: NAME GROSS WAGES PAID BEFORE BIRTHDAY §, AFTER BIRTHDAY
B. WAGES PAID IN COMMODITIES DURING 2011

Relationship Social Security Gross Wages in

Name and Address of Employee if Any, & Age Number Commodities Type of Commodity

1. : $
$
2 $
$

C. PAYROLL TAXES

1. Listany payroll tax deposits for wages paid in 2011. (Include deposits for wages paid in December 2011; but not deposits for wages paid in December 2010.)

Federal: (Includes Social Security and Medicare withholding, employer matching, and Federal withholding)

Date Paid Amt. Paid § Date Paid Amt. Paid $ Date Paid
Date Paid Amt. Paid $___ Date Paid Amt. Paid $ Date Paid
Date Paid Amt. Paid $ Date Paid Amt. Paid $ Date Paid
State:

Date Paid Amt. Paid $ Date Paid, Amt, Paid § Date Paid

Amt. Paid $
Amt. Paid $,
Amt. Paid $

Amt. Paid $

Date Paid Amt. Paid $
Date Paid Amt. Paid $
Date Paid Amt, Paid $
Date Paid Amt. Paid §

2. Please fill in the gross wages paid, the federal income tax withheld, and the social security and medicare taxes withheld during each month for 2011. Do not include wages paid in commodities or wages paid to your minor children. (These numbers are necessary

for us to breakdown your monthly tax liability.)

Federal S.S. & Medicare Federal 8.8. & Medicare Federal S.S. & Medicare Federal 8.S. & Medicare
Gross Wages Withholding Withholding Gross Wages Withholding Withholding Gross Wages Withholding Withholding Gross Wages Withholding Withholding
Jan. § $ Apr. $ $ July $ $ $ Oct. § $ $
Feb.$ $ $ May $ $ $ Aug. $ $ $ Nov. $ $ $
Mar. $ $ $ June$ $ $ Sept.$ $ $ Dec.$ $ $




